
MICROSOFT WORD IN MEDICINE BY EXAMPLES  

 

LEARNING OBJECTIVES: 
• Creating tables (Exercise 1) 
• Managing images (Exercise 2) 
 

EXERCISE 1 
Create a new Word document and include the following text and table: 

 
 
EXERCISE 2 
 
Download CentralityMeasures.docx file. 
 
In the file CentralityMeasures – Example you’ll find the way in which this document must be 
formatted. In order to do that, apply the formatting between [ ] (in blue).  After applying the 
formatting, delete the text in blue. Leave the text in red as it is. 
 
2. Applied the following formatting on the save document (check out the Hints file): 
o Page: A4 
o Margins: 2.5 cm for top and bottom; 2 for left and right margins 
o Layout: Different first page 
o Text: Times New Roman 10. 
 
Create the table of content. 
Create the list of references using [References – Insert Endnote]. 


